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1 Introduction to Legal Aid WA’s Panel and List Application Portal 

The following user guide describes the process for private practitioners to apply to join one 

or multiple of Legal Aid WA’s Panels and Lists via the Panel and List Application Portal. 

The user guide is split into the following 3 sections: 

1. How to register to the Panel and List Application Portal

• Section 2 details a step-by-step guide on how to register for the Panel and

List Application Portal. To apply for a Panel and/or List, an applicant must

first register their details. This will create a ‘profile’ which will store

relevant personal and professional details and act as a central registry for

previous, ongoing, and future applications.

2. How to apply to Panels and Lists within the Panel and List Application Portal.

• Section 3 provides a step-by-step guide to applying for a Panel and/or List.

An applicant must complete an application via the Panel and List

Application Portal to be considered on any of Legal Aid WA’s Panels or Lists.

3. How to view submitted applications within the Panel and List Application Portal.

• Section 4 will provide a step-by-step guide on how to view submitted

applications within the Panel and List Application Portal. This will provide

applicants the ability to view the status of submitted applications.

1.1 Questions and support for the Panel and List Application Portal 

Email panelapplications@legalaid.wa.gov.au or call our Professional Standards and 

Integrity Unit on (08) 6392 6137 for any queries about the Panel and List Application Portal. 
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2 How to register to the Panel and List Application Portal 

Please follow the below instructions to register to Legal Aid WA’s Panel and List Application Portal. 

 

2.1 Instructions for registering to the Panel and List Application Portal 

1. Go to https://panelandlistapplicationslegalaid.powerappsportals.com/ in an internet 

browser (e.g. Google Chrome, Microsoft Edge, Safari). 

The below home page will appear. 

 

 

2. Click on “Sign in” on the top right of your screen. 

 

https://panelandlistapplicationslegalaid.powerappsportals.com/
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3. The below screen will appear, click on the blue “Register” button. 

 

 

4. The below screen will appear, please type in your personal email, a username of your choice 

and a password. 

a. A personal email is required in the event that you move workplace/ firm. 

b. Please ensure your password meets the following requirements: 

i. Passwords must be at least 8 characters  

ii. Must contain at least 3 of the 4 requirements below: 

1. 1 upper case letter 

2. 1 lower case letter 

3. 1 number 

4. 1 non-alphanumeric (special) character e.g., exclamation point or 

full stop. 
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5. After you have typed in your details as per step 4, please click the “Register” button. 

Please 

see 

next 

page. 
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6. The below screen will appear. 

7. On the same screen, please type your details in the text boxes below. 

 

 
 

8. On the same screen, please include the following details: 

a. Answer “Are you a lawyer?” by selecting the “Yes” or “No” options 

b. Type or select the calendar to insert your date of admission as a lawyer 

c. Type in numerical value the years of experience you have practising law. 

i. This can be either full or half years’ worth of experience.  

a. e.g., “3.5” for three and a half years, or “4” for four years of experience. 

d. Type in your work email address. 

e. Select “Yes” or “No” if the firm you are currently working for is registered to use 

Grants Online (GOL). 
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9. On the same screen please: 

a. Download a copy of the Professional Services Agreement by clicking on the blue 

hyper linked “here” towards the top of the page. 

b. Please complete the Professional Services Agreement document and save this to 

your computer. 

 

 

 

10. On the same screen please upload your completed Professional Services Agreement 

document by clicking “Choose File” under “Professional Services Agreement”. 
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11.  On the same page, check you have completed all the fields, click “Update” at the bottom of 

the screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

12.  Once you click update, you will be re-directed to the home page. Your name should be on 

the top right of the screen. If you are not redirected, please click “Home” at the top of the 

page. 

 

 

 

Your Name 
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13. Once you have been redirected to the home page, please click on your name, and click “Sign 

out” 

a.  This will allow the Panel and List Application Portal to update. 

 

 

 

 

 

 

 

 

 

 

 

 

14. Once you have signed out, please click “Sign in”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your Name 
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15. The below screen will appear, please type your username and password. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

16. On the same screen, please click “Sign in” 
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17. Once you have signed in, the below screen will appear, and you should see the “Application 

Details” and “Apply Now” tabs appear up the top of the page. Please click on your name and 

click “Profile”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

18. If the green text box as shown below appears, you have successfully registered for Legal 

Aid’s Panel and List Application Portal. 

 

 

 

 

 

 

 

 

Your Name 
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3 How to apply to Panels and Lists within the Panel and List 

Application Portal. 

Please note that the Panel and List Application Portal will auto-save your responses as you progress 

through your application/s. Your responses will be linked to the profile that you created in section 2.  

 

3.1 Instructions to apply to Panels and Lists within the Panel and List 

 Application Portal 

1. Go to https://panelandlistapplicationslegalaid.powerappsportals.com/ in an internet 

browser (e.g. Google Chrome, Microsoft Edge, Safari). 

The below home page will appear. 

 

https://panelandlistapplicationslegalaid.powerappsportals.com/
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2. Click on “Sign in” on the top right of your screen. 

 

3. Please enter your username and password and click “Sign in”. 
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4. The below screen will appear, click on “Apply Now”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. The Region/Panel selection screen below will appear. Please answer the “Region Selection” 

by clicking on the search bar or down arrow.  

Your Name 

Your Name 
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6. On the same screen, select which Panel/s and/or List/s you wish to apply for by clicking 

“Yes” or “No”.  

a. Click “Next” 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. The Qualifications/Experience screen below will appear, please: 

a. Attach a copy of your current practising certificate by clicking “Choose File”. 

b. Type by clicking in the textbox if applicable. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your Name 
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8. On the same screen, please: 

a. Enter your date of admission by either clicking the text box with “DD/MM/YYYY” or 

clicking the calendar button. 

b. Enter your years of practice  as a Criminal, Family and/or Civil lawyer. 

i. This can be either full or half years’ worth of experience.  

a. e.g., “3.5” for three and a half years, or “4” for four years of 

experience. 

i. If you have zero years of experience, please put the number 0 in the text 

box. 

 

 

9. On the same screen please, insert the date of completion by typing in the text boxes or 

clicking the calendars for: 

a. A Panel Practitioner’s Guide to Legal Aid WA Training 

b. Private Practitioners Cultural Awareness Training 
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10. On the same screen please: 

a. Click “Yes” or “No” to answer if you have had any periods of absence from practising 

law for more than 12 months, since your date of admission. 

b. If yes, please provide dates and relevant details in the automated drop box below.  

c. Click “Next” 

 

 

11. You will now progress to the one of the application screens for the Panel/s and/or List/s that 

you selected in step 6.  

a. You can identify which Panels/Lists you are applying for by the name of the Panels 

highlighted in blue.  

b. This user guide will use the Criminal Law Panels as an example. 
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12. On the same screen, please address the criteria “ “The ability to communicate effectively 

with Legal Aid WA clients” by clicking in the text box below. 

a. Should you wish to include an attachment, please click “Choose File” to upload a 

document. 

 

 

 

 

 

 

 

 

 

 

Please see next page. 
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13. On the same screen, please select the Panel/s you wish to apply for by clicking “Yes” or “No” 

a. The Panel and List Application Portal will automatically display the application and 

criteria section for each of the selected Panels. 
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14. As an example, the user guide has selected “Yes” to the “Crime – Appeals” Panel. 

a. As shown below, once a panel has been selected, the application section will be 

automatically generated.  

 

15. On the same screen, please address the criteria “Criminal Court of Appeal knowledge and 

demonstrated experience in this jurisdiction” by clicking in the text box below. 

a. Should you wish to include an attachment, please click “Choose File” to upload a 

document. 
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16. On the same screen, please address the criteria  “Advanced level of criminal law experience 

in the Supreme and District Courts, together with demonstrated jury trial experience” by 

clicking in the text box below. 

 

17. On the same screen, please click next. 
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18. Once you have completed your application for all Panel/s and/or List/s you wish to apply for, 

you will be directed to the declaration screen below. 

 The Panel/s and/or List/s that you have applied for will be visible with a tick towards 

the top of the screen. 

 

19. On the same screen, please read the conditions that are detailed in the declaration. 

a. To acknowledge that you have read, understood and accept these conditions, please 

click “Yes” and insert the date by typing in the text box or clicking the calendar. 

Please ensure that you enter your full name in the box provided. 
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20. To check or make any amendments to your application/s,  click the “Previous” button at the 

bottom of any page throughout the Application Portal.  

 

 

 

21. On the same screen as step 19, you can submit your application by clicking “Submit”. 

a. Please note: You cannot edit your application once you have clicked submit. 
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4 Viewing submitted applications 

The following section will provide instructions on how to view previously submitted applications 

within the Panel and List Application Portal. 

Applications once submitted are read-only and cannot be edited. If you need to apply for another 

Panel or List after you have submitted an application, follow the steps in section 3. 

4.1 Instructions to view submitted applications withing the Panel and List 

Application Portal 

1. Go to https://panelandlistapplicationslegalaid.powerappsportals.com/ in an internet 

browser (e.g. Google Chrome, Microsoft Edge, Safari). 

The below home page will appear. 

Please see next page. 

https://panelandlistapplicationslegalaid.powerappsportals.com/
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2. Click on “Sign in” on the top right of your screen. 

 

 

3. Please type in your username and password and click “Sign in”. 
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4. The below screen will appear, click on “Application Details”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. The screen below will appear. 

a. All submitted applications will be visible on this screen. 

b. If you have multiple applications, there will be multiple entries on this page. 

c. A high-level overview is provided, indicating what Panel/s and/or List/s you have 

applied for in your submitted application/s. 

 

 

 

 

 

 

 

Your Name 
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6. The status of your application will be detailed under “Application Status” tab. 

 

 

7. To view a submitted application, click on the “Application ID”. 

a. In this example it is “APP-1002” 

 

8. Alternatively, a submitted application can be viewed by clicking the down arrow on the right 

side of the page and selecting “View Details”.  

a. The “Edit” button will redirect you to a page with the below message. 

“Once an application has been submitted for review, it is not possible to make subsequent 

edits. Should you require any form of assistance, kindly direct your enquiries to 

panelapplications@legalaid.wa.gov.au” 

 

Your Name 

Your Name 

Your Name 
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9. Your submitted application will now be open in read-only mode. To navigate through the 

application, click “Next” at the bottom of the screen. 

a. The selections are greyed out due to your application in read-only mode. 

 

 
 

 


