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1 Introduction to Legal Aid WA’s Panel and List Application Portal

The following user guide describes the process for private practitioners to apply to join one
or multiple of Legal Aid WA's Panels and Lists via the Panel and List Application Portal.

The user guide is split into the following 3 sections:
1. How to register to the Panel and List Application Portal

e Section 2 details a step-by-step guide on how to register for the Panel and
List Application Portal. To apply for a Panel and/or List, an applicant must
first register their details. This will create a ‘profile’ which will store
relevant personal and professional details and act as a central registry for
previous, ongoing, and future applications.

2. How to apply to Panels and Lists within the Panel and List Application Portal.

e Section 3 provides a step-by-step guide to applying for a Panel and/or List.
An applicant must complete an application via the Panel and List
Application Portal to be considered on any of Legal Aid WA’s Panels or Lists.

3. How to view submitted applications within the Panel and List Application Portal.

e Section 4 will provide a step-by-step guide on how to view submitted
applications within the Panel and List Application Portal. This will provide
applicants the ability to view the status of submitted applications.

1.1Questions and support for the Panel and List Application Portal

Email panelapplications@legalaid.wa.gov.au or call our Professional Standards and
Integrity Unit on (08) 6392 6137 for any queries about the Panel and List Application Portal.
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2 How to register to the Panel and List Application Portal

Please follow the below instructions to register to Legal Aid WA's Panel and List Application Portal.

2.1Instructions for registering to the Panel and List Application Portal

1. Goto https://panelandlistapplicationslegalaid.powerappsportals.com/ in an internet
browser (e.g. Google Chrome, Microsoft Edge, Safari).

The below home page will appear.

EL AND LIST .
APPLICATION PORTA Home | Signin

Welcome to Legal Aid WA's panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal Aid WA
before they can apply for membership.

W E I— C 0 M E Information about the eligibility criteria and training requirements for

LEGAL AID WESTERN membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact panelapplications@legalaid.wa.gov.au or call our Professional
sStandards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA's Privacy Statement which sets out how

we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.

2. Click on “Sign in” on the top right of your screen.

L PANEL AND LIST
A APPLICATION PORTAL

Welcome to Legal Aid WA’s panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal Aid WA
before they can apply for membership.

W E LC 0 M E Information about the eligibility criteria and training requirements for

LEGAL AID WESTERN Al TRALIA membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact panelapplications@legalaid.wa.gov.au or call our Professional
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA's Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.
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3. The below screen will appear, click on the blue “Register” button.

PANEL AND LIST L
LA APPLICATION PORTAL Home | Signin

=] Sign in

Sign In

* Username | |

* Password | |

[J Remember Me

Sign in Forgot your password?

4. The below screen will appear, please type in your personal email, a username of your choice
and a password.
a. A personal email is required in the event that you move workplace/ firm.
b. Please ensure your password meets the following requirements:
i. Passwords must be at least 8 characters
ii. Must contain at least 3 of the 4 requirements below:

1. 1 upper case letter
2. 1lower case letter
3. 1 number
4,

1 non-alphanumeric (special) character e.g., exclamation point or

full stop.
. PANEL AND LIST o
LA - APPLICATION PORTAL Home | Signin
<3 5ign in Register
Register
—» *Email

—» *Username

— P * password | |
—» = Confirm password | |

Register
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5. After you have typed in your details as per step 4, please click the “Register” button.

Please i
[} PANEL AND LIST -
see A APPLICATION PORTAL P
next
page. ] Sign in Register
Register
* Email
* Username

* Password | |
* Confirm password | |
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6. The below screen will appear.
7. Onthe same screen, please type your details in the text boxes below.

PANEL AND LIST )
LA APPLICATION PORTAL Home | Profile name

Home > Profile

- Please complete the below registration form. You are also required to sign and return a complete Professional
| & | Services Agreement as par ation. Please click here to download a copy of the Professional Services
P ‘ Profile name . Once the initial review of your registration application is complete, you will receive an email
| U tion at your nominated email address.
——— P First Name * —— P> Last Name *
profile
& Security ————J» Personal Email Address
—g > Personal Phone Number * ——J» Firm Street Address *
————P Firm Name *
———— Work Phone Number *

8. On the same screen, please include the following details:

a. Answer “Are you a lawyer?” by selecting the “Yes” or “No” options

b. Type or select the calendar to insert your date of admission as a lawyer

c. Type in numerical value the years of experience you have practising law.

i.  This can be either full or half years’ worth of experience.
a. e.g., “3.5” for three and a half years, or “4” for four years of experience.

Type in your work email address.
Select “Yes” or “No” if the firm you are currently working for is registered to use
Grants Online (GOL).

—» Are you a lawyer? *

® No Yes

— > Date of admission *

DD/MM/YYYY

Years of practice *

—»  Work Email Address (Please note that this
address will only be used to contact you
whilst employed at your current firm. This
email address will not be included in grant
notification emails.) *

—» Is the firm currently registered to use Grants
Online (GOL)? *

® No © Yes
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9. On the same screen please:
a. Download a copy of the Professional Services Agreement by clicking on the blue
hyper linked “here” towards the top of the page.
b. Please complete the Professional Services Agreement document and save this to
your computer.

LA . PANELAND LIST Home | Profile name -

APPLICATION PORTAL

Home = Profile

Profile

Please complete the below registration farm. You are alserfequird\to sign and return a complete Professional
Services Agreement as part of this registration. Please :J\'.'nload a copy of the Professional Services

Profile name Agreement. Once the initial review of your registration aPyhcatierlis complete, you will recsive an email
notification at your nominated email address.

First Name * Last Mame *
Erofile | | |
™ Security Personal Email Address
Change Password | |
Personal Phone Number * Firm Street Address *
Change Email o
| | A
Firm Name *

10. On the same screen please upload your completed Professional Services Agreement
document by clicking “Choose File” under “Professional Services Agreement”.

Work Email Address (Please note that this
address will only be used to contact you
whilst employed at your current firm. This
email address will not be included in grant
notification emails.) *

Is the firm currently registered to use Grants
Online (GOL)? *

® No Yes

Professional Services Agreement *
No file selected
Registration Status

Update
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11. On the same page, check you have completed all the fields, click “Update” at the bottom of
the screen.

Work Email Address (Please note that this
address will only be used to contact you
whilst employed at your current firm. This
email address will not be included in grant
notification emails.) *

Is the firm currently registered to use Grants
Online (GOL)? *

® No Yes

'3

Pro ional Services Agr t

*

Choose File  No file selected

Registration Status

12. Once you click update, you will be re-directed to the home page. Your name should be on
the top right of the screen. If you are not redirected, please click “Home"” at the top of the
page.

A PANEL AND LIST Home | Your Name

APPLICATION PORTAL

‘Welcome to Legal Aid WA's panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal &id Wa
before they can apply for membership.

W E LC 0 M E Information about the eligibility criteria and training requirements for
LE

AL AID WESTERN AUSTRALIA membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact panelapplications@legalaid.wa.gov.au or call our Professional
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal infermation is important to us.
Please ensure you read Legal Aid WA's Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.

Page 9 of 29



13. Once you have been redirected to the home page, please click on your name, and click “Sign

out”

a. This will allow the Panel and List Application Portal to update.

WELCOME

LEGAL AID WESTERN Al RALIA

14. Once you have signed out, please click “Sign in”.

L PANEL AND LIST
/\ APPLICATION PORTAL

we use a serie:
the performan:
Practitioners c:

Home

Profile

Welcome to Legal Aid WA's panel and list application p\alf, WA,

s of private practitioner panels and lists to allocate and manage
e of legal services that we fund under a grant of aid.
an apply for membership of a panel or list if they are able to

show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal Aid WA

before they ca

n apply for membership.

Information about the eligibility criteria and training requirements for

membership a

re listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through

grants of legal

aid. On behalf of the CEO and staff at Legal Aid WA, thank you

for your commitment to assisting legally aided clients.

1f you have qu
please contact
Standards and

Protecting you
Please ensure
we collect and

estions about applying for members of our panels and lists,
legal gov.au or call our
Integrity Unit on (08) 9261 6543.

r privacy and your personal information is important to us.
you read Legal Aid WA's Privacy Statement which sets out how
use your information when you visit our websites or use forms

or applications enabled through our websites.

Home | Sigain

WELCOME

LEGAL AID WESTERN AUSTRALIA

Welcome to Legal Aid WA’s panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal Aid WA
before they can apply for membership.

Information about the eligibility criteria and training requirements for
membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact panelapplications@legalaid.wa.gov.au or call our Professional
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA's Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.
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15. The below screen will appear, please type your username and password.

- PANEL AND LIST S
A i APPLICATION PORTAL Home | Signin
<] Sign in Register
Sign In

—> * Username ‘ ‘

— P * Password ‘ ‘

) Remember Me

Sign in Forgot your password?

16. On the same screen, please click “Sign in”

- PANEL AND LIST e
A\ : APPLICATION PORTAL Home | Signin

40 Sign in Register

Sign In

* Username | ‘

* Password | ‘

O Remember Me

Forgot your password?
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17. Once you have signed in, the below screen will appear, and you should see the “Application
Details” and “Apply Now” tabs appear up the top of the page. Please click on your name and
click “Profile”.

PANEL AND LIST s .
APPLICATION PORTAL Home | Application Details | Apply Now | \

Sign out
Welcome to Legal Aid WA's panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,

practitioners must have completed relevant training through Legal Aid WA

before they can apply for membership.

Information about the eligibility criteria and training requirements for
LEGAL AID WESTERN AUSTRALIA membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact lealald:waigoviauioncallloursPraf
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA's Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.

18. If the green text box as shown below appears, you have successfully registered for Legal
Aid’s Panel and List Application Portal.

Home | Application Details | ApplyNow |  Your Name

Thank you for registering as an applicant for Legal Aid WA’s panels and lists. Your
registration has been successful, and you are now welcome to submit an
application. If you require any assistance, please write to
panelapplications@legalaid.wa.gov.au

Please complete the below registration form. You are also required to sign and return a complete Professional
Services Agreement as part of this registration. Please click here to download a copy of the Professional Services
Agreement. Once the initial review of your registration application is complete, you will receive an email
notification at your nominated email address.
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3 How to apply to Panels and Lists within the Panel and List
Application Portal.

Please note that the Panel and List Application Portal will auto-save your responses as you progress
through your application/s. Your responses will be linked to the profile that you created in section 2.

3.1Instructions to apply to Panels and Lists within the Panel and List
Application Portal

1. Go to https://panelandlistapplicationslegalaid.powerappsportals.com/ in an internet
browser (e.g. Google Chrome, Microsoft Edge, Safari).

The below home page will appear.

PANEL AND LIST e
APPLICATION PORTAL Home | Signin

Welcome to Legal Aid WA's panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal Aid WA
before they can apply for membership.

W E LC 0 M E Information about the eligibility criteria and training requirements for

LEGAL AID WESTERN AUSTRALIA membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact at wa.gov.au or call our Pr
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA's Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.
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2. Click on “Sign in” on the top right of your screen.

PANEL AND LIST e
A APPLICATION PORTAL Home [ Signin

Welcome to Legal Aid WA’s panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal Aid WA
before they can apply for membership.

W E LC 0 M E Information about the eligibility criteria and training requirements for

LEGAL AID WESTERN AUSTRALIA membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact panelapplications@legalaid.wa.gov.au or call our Professional
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA’s Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.

3. Please enter your username and password and click “Sign in”.

PANEL AND LIST e
A\ APPLICATION PORTAL Home | Sign in

+] Sign in Register

Sign In

—»* Username ‘ ‘

> - Password ‘ ‘

[ Remember Me

Forgot your password?
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4. The below screen will appear, click on “Apply Now”.

LA PANEL AND LIST Home | Application Details | Apply Now | Your Name

APPLICATION PORTAL

Welcome to Legal Aid WA's panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,

practitioners must have completed relevant training through Legal Aid WA
before they can apply for membership.

Information about the eligibility criteria and training requirements for

LEGAL AID WESTERN AUSTRALIA membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact panelapplications@legalaid.wa.gov.au or call our Professional
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA's Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.

5. The Region/Panel selection screen below will appear. Please answer the “Region Selection”
by clicking on the search bar or down arrow.

A PANEL AND LIST Home | Application Details | Apply Now

APPLICATION PORTAL

Region/Panel Selection Qualifications/Experience Criminal Law Panels Civil Law Panel Family Law Panels Corruption and Crime Commission Panel

ICL/Child Representative List Restraining Order Declaration

Region Selection:

If you would like to be contacted for grants in regions other than where your office is located and where local practitioners are unavailable, please indicate
which areas below:

> ‘ Select or search options ( VD

Please select the panel/s or list/s you wish to apply for:

Criminal Law Panels

®No OVes
Civil Law Panel
®No O Ves

Family Law Panels
®No O Ves

Corruption and Crime Commission Panel
@No O Yes

ICL/Child Representative List
@ No OVes

Restraining Order Panel
®No O Yes

Next
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6. On the same screen, select which Panel/s and/or List/s you wish to apply for by clicking
“Yes” or “No”.
a. Click “Next”

Please select the panel/s or list/s you wish to apply for:
Criminal Law Panels
—» @No Oves
Civil Law Panel
— P> @No Oves
Family Law Panels
———p» ®No Oves
Corruption and Crime Commission Panel
— P @No Oves
ICL/Child Representative List

4’ @) No '-:-:' Yes

Restraining Order Panel

— P @ No Oes

7. The Qualifications/Experience screen below will appear, please:
a. Attach a copy of your current practising certificate by clicking “Choose File”.
b. Type by clicking in the textbox if applicable.

A PANEL AND LIST Home | Application Details | ApplyNow | Your Name -

APPLICATION PORTAL

Region/Panel Selection v [QEONEIGIENIGLISHECWCIN  Criminal Law Panels Civil Law Panel Family Law Panels Corruption and Crime Commission Panel

ICL/Child Representative List Restraining Order Declaration

Please attach a copy of your Current Practising Certificate *

Choose File™\o file selected

If your Practising Certificate is subject to any condition, other than compliance with standard continuing professional development requirements under the
Legal Profession Uniform Law, please provide full details of the condition/s.

Page 16 of 29



8. On the same screen, please:
Enter your date of admission by either clicking the text box with “DD/MM/YYYY” or
clicking the calendar button.
b. Enter your years of practice as a Criminal, Family and/or Civil lawyer.
i. This can be either full or half years’ worth of experience.

a.

a. e.g., “3.5” for three and a half years, or “4” for four years of
experience.
i. If you have zero years of experience, please put the number 0 in the text
box.
Date of admission: *
5 ‘ DD/MM/YYYY ‘

Years of practice as a criminal lawyer (Please enter number and not the text) *

—

Years of practice as a family lawyer (Please enter number and not the text) *

- ‘

Years of practice as a civil lawyer (Please enter number and not the text) *

—

9. Onthe same screen please, insert the date of completion by typing in the text boxes or
clicking the calendars for:
a. A Panel Practitioner’s Guide to Legal Aid WA Training
b. Private Practitioners Cultural Awareness Training

A Panel Practitioner's Guide to Legal Aid WA Training
‘You are required to have completed ‘A Panel Practitioners Guide to Legal Aid WA’ before you submit your application. Enter the date you completed this training:

—> ‘ DD/MM/YYYY Q & )
Private Practicioners Cultural Awareness Training
@

4>‘ DD/MM/YYYY

Are there any periods of absence from practising law for more than 12 months, since your date of admission? *

@ No O Yes

Previous Next
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10. On the same screen please:
a. Click “Yes” or “No” to answer if you have had any periods of absence from practising
law for more than 12 months, since your date of admission.
b. If yes, please provide dates and relevant details in the automated drop box below.
c. Click “Next”

A Panel Practitioner's Guide to Legal Aid WA Training
You are required to have completed ‘A Panel Practitioners Guide to Legal Aid WA’ before you submit your application. Enter the date you completed this training:

| DD/MM/YYYY |

Private Practicioners Cultural Awareness Training

) | DD/MM/YYYY |

Are there any periods of absence from practising law for more than 12 months, since your date of admission? *

®No O Yes

Previous

11. You will now progress to the one of the application screens for the Panel/s and/or List/s that
you selected in step 6.
a. You can identify which Panels/Lists you are applying for by the name of the Panels
highlighted in blue.
b. This user guide will use the Criminal Law Panels as an example.

e —

Region/Panel Selection « Qualifications/Experience + ‘ Criminal Law Panels ’ Civil Law Panel Family Law Panels
— —

Corruption and Crime Commission Panel ICL/Child Representative List Restraining Order Declaration

The ability to communicate effectively with Legal Aid WA clients. *

The Legal Aid WA client base includes many clients with issues relating to mental illness, intellectual and physical disability, social and economic
disadvantages, cross cultural issues, and poor literacy.

Provide a written submission including examples that demonstrate your ability to communicate effectively with Legal Aid WA clients.

You may attach an example of your work (ensure identifying information is removed).

Please attach document (optional)

Choose File  No file selected
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12. On the same screen, please address the criteria “ “The ability to communicate effectively
with Legal Aid WA clients” by clicking in the text box below.
a. Should you wish to include an attachment, please click “Choose File” to upload a

document.
Region/Panel Selection + Qualifications/Experience + Criminal Law Panels Civil Law Panel Family Law Panels
Corruption and Crime Commission Panel ICL/Child Representative List Restraining Order Declaration

The ability to communicate effectively with Legal Aid WA clients. *

The Legal Aid WA client base includes many clients with issues relating to mental iliness, intellectual and physical disability, social and economic
disadvantages, cross cultural issues, and poor literacy.

Provide a written submission including examples that demonstrate your ability to communicate effectively with Legal Aid WA clients.

You may attach an example of your work (ensure identifying information is removed).

Please attach document (optional)

Choose File ) No file selected

Please see next page.
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13. On the same screen, please select the Panel/s you wish to apply for by clicking “Yes” or “No”
a. The Panel and List Application Portal will automatically display the application and
criteria section for each of the selected Panels.

The ability to communicate effectively with Legal Aid WA clients. *

The Legal Aid WA client base includes many clients with issues relating to mental illness, intellectual and physical disability, social and economic
disadvantages, cross cultural issues, and poor literacy.

Provide a written submission including examples that demenstrate your ability to communicate effectively with Legal Aid WA clients.

You may attach an example of your work (ensure identifying information is removed).

Please attach document (optional)

Choose File  No file selected

Panel Preference

The Criminal Law Panels have been aligned to different criminal law matter types. Click here to access the list of these matter types. If you wish to receive
grants of aid for any of these matter types, you must be a member of the relevant Criminal Law Panel. Murder, Sex Offences, Serious Indictable and
Magistrate & Other Indictable panels are tiered to correspond with the range of seriousness of the matter types. If you select one or more of these 4
panels, you will only be presented with criteria that relate to the highest tiered panel on the following screen.

Please indicate each panel you wish to be considered for:

———p Crime - Children’s Court

®No O Yes

Crime - Seri Indictable

v

®No O Yes

—— P Crime - Sexual Offences (Adult & Youth)

®No O Yes

—— P Crime - Murder (Adult & Youth)

@ No O Yes

—— P Crime- Magistrate and Other Indictable

®No O Yes

Crime - Appeals

®No O Yes

Previous Next
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14. As an example, the user guide has selected “Yes” to the “Crime — Appeals” Panel.
a. Asshown below, once a panel has been selected, the application section will be
automatically generated.

Panel Preference

The Criminal Law Panels have been aligned to different criminal law matter types. Click here to access the list of these matter types. If you wish to receive
grants of aid for any of these matter types, you must be a member of the relevant Criminal Law Panel. Murder, Sex Offences, Serious Indictable and
Magistrate & Other Indictable panels are tiered to correspond with the range of seriousness of the matter types. If you select one or more of these 4
panels, you will only be presented with criteria that relate to the highest tiered panel cn the following screen.

Please indicate each panel you wish to be considered for:

Crime - Children’s Court
®No O Yes

Crime - Serious Indictable
®No OvYes

Crime - Sexual Offences (Adult & Youth)

@ No O ves

Crime - Murder (Adult & Youth)

@ No O Yes

Crime - Magistrate and Other Indictable

® No O Yes

Crime — Appeals
‘-:'No
Crime - Appeals

Criminal Court of Appeal knowledge and demonstrated experience in this jurisdiction.

To be eligible for this panel, you are required to have a minimum of 5 years post admission experience as a criminal lawyer. Provide a written submissien,
including examples from within the last 5 years, demonstrating your:

- Advanced level of experience in the Criminal Court of Appeal; and
- Knowledge and understanding of the Criminal Appeals Act 2004 and the Supreme Court (Court of Appeal) Rules 2005.

You may attach examples of your work (ensure identifying information is removed).

15. On the same screen, please address the criteria “Criminal Court of Appeal knowledge and
demonstrated experience in this jurisdiction” by clicking in the text box below.
a. Should you wish to include an attachment, please click “Choose File” to upload a
document.

Crime - Appeals

Criminal Court of Appeal knowledge and demonstrated experience in this jurisdiction.

To be eligible for this panel, you are required to have a minimum of 5 years post admission experience as a criminal lawyer. Provide a written submission,
including examples frem within the last 5 years, demonstrating your:

- Advanced level of experience in the Criminal Court of Appeal; and
- Knowledge and understanding of the Criminal Appeals Act 2004 and the Supreme Court (Court of Appeal) Rules 2005.

You may attach examples of your work (ensure identifying information is removed).

Please attach document (opticnal)

Choose File
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16. On the same screen, please address the criteria “Advanced level of criminal law experience
in the Supreme and District Courts, together with demonstrated jury trial experience” by
clicking in the text box below.

Advanced level of criminal law experience in the Supreme and District Courts, together with demonstrated jury trial experience.

To be eligible for this panel, you are required to have a minimum of 5 years post admission experience as a criminal lawyer. Provide a written submissicn,
including examples from within the last five years, demonstrating your:

- Advanced level criminal law experience in the District Court or Supreme Court;

- Jury trial experience that invclves both trial preparation and trial advocacy;

- Advanced level of litigation and advocacy skills;

- Negotiation skills;

- Ability to manage expert evidence, including forensic evidence; and

- Ability to manage vulnerable clients and witnesses.

Your response should include an outline of the key issues and how you managed them.

If you meet all criteria other than the criteria to have jury trial experience you may apply and be approved subject to the condition that any jury trial be
conducted under the supervision of an approved supervisor. This condition will remain in place until Legal Aid WA is satisfied you have sufficient jury trial
experience

Previous Next

17. On the same screen, please click next.

Advanced level of criminal law experience in the Supreme and District Courts, together with demonstrated jury trial experience.

To be eligible for this panel, you are required to have a minimum of 5 years post admission experience as a criminal lawyer. Provide a written submissicn,
including examples from within the last five years, demonstrating your:

- Advanced level criminal law experience in the District Court or Supreme Court;

- Jury trial experience that invelves both trial preparation and trial advocacy;

- Advanced level of litigation and advocacy skills;

- Negotiation skills;

- Ability to manage expert evidence, including forensic evidence; and

- Ability to manage vulnerable clients and witnesses,

Your response should include an outline of the key issues and how you managed them.

If you meet all criteria other than the criteria to have jury trial experience you may apply and be approved subject to the condition that any jury trial be
conducted under the supervision of an approved superviscr. This condition will remain in place until Legal Aid WA is satisfied you have sufficient jury trial
experience

Previous
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18. Once you have completed your application for all Panel/s and/or List/s you wish to apply for,
you will be directed to the declaration screen below.
The Panel/s and/or List/s that you have applied for will be visible with a tick towards
the top of the screen.

Region/Panel Selection + Qualifications/Experience + Criminal Law Panels «*

By selecting "I have read, understood and accept these conditions", you are declaring and certifying that:

- All information disclosed in this application is true and correct at the time of submitting.
- The application is your ocwn work.

- You understand Legal Aid WA may check internal and/or publicly available records to verify the accuracy of information provided in this application or
requested as part of this application process (this is in addition to your consent completed for release of information from the LPB and LPCC).

- You understand that Legal Aid WA may request information from the Legal Practice Board of WA in accordance with section 247(c) of the Legal
Profession Uniform Law Application Act 2022 and regulation 71(d) of the Legal Profession Uniform Law Application Regulations 2022.

- You acknowledge that the informaticn you are providing will be relied on in assessing your application. If you are appointed to the panel/s or list/s for
which you have applied, any significant information that is found to be false or misleading may make you liable for exclusion or removal from the panel/s
and/or list/s.

- If you subsequently become aware that information you have provided is false or misleading, you will immediately bring this to Legal Aid WA's attention.

I acknowledge that I have read, understood, and accept these conditions.

@ No O Yes
Date *
| DD/MMAYYYY | E

Please enter your name: *

Previous Submit

19. On the same screen, please read the conditions that are detailed in the declaration.
a. To acknowledge that you have read, understood and accept these conditions, please
click “Yes” and insert the date by typing in the text box or clicking the calendar.
Please ensure that you enter your full name in the box provided.

Region/Panel Selection «* Qualifications/Experience + Criminal Law Panels +*

By selecting "I have read, understood and accept these conditions", you are declaring and certifying that:
- All information disclosed in this application is true and correct at the time of submitting.
- The application is your own work.

- You understand Legal Aid WA may check internal and/or publicly available records to verify the accuracy of information provided in this application or
requested as part of this application process (this is in addition to your consent completed for release of information frem the LPB and LPCC).

- You understand that Legal Aid WA may request information from the Legal Practice Board of WA in accordance with section 247(c) of the Legal
Profession Uniform Law Application Act 2022 and regulation 71(d) of the Legal Profession Uniform Law Application Regulations 2022.

- You acknowledge that the information you are providing will be relied on in assessing your application. If you are appointed to the panel/s or list/s for
which you have applied, any significant information that is found to be false or misleading may make you liable for exclusion or removal from the panel/s
and/or list/s.

- If you subsequently become aware that infermation you have provided is false or misleading, you will immediately bring this to Legal Aid WA's attention.

I acknowledge that I have read, understood, and accept these conditions.

—

®No O Yes
Date *
‘ DD/MMAYYYY | B

Please enter your name: *

q

Previous Submit
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20. To check or make any amendments to your application/s, click the “Previous” button at the
bottom of any page throughout the Application Portal.

Submit

21. On the same screen as step 19, you can submit your application by clicking “Submit”.
a. Please note: You cannot edit your application once you have clicked submit.

Region/Panel Selection +* Qualifications/Experience «* Criminal Law Panels «

By selecting "I have read, understood and accept these conditions", you are declaring and certifying that:

- All information disclesed in this application is true and correct at the time of submitting.
- The application is your own work.

- You understand Legal Aid WA may check internal and/or publicly available records to verify the accuracy of informaticn provided in this application or
requested as part of this application process (this is in addition to your consent completed for release of infermation from the LPB and LPCC).

- You understand that Legal Aid WA may request information from the Legal Practice Board of WA in accordance with section 247(c) of the Legal
Profession Uniform Law Application Act 2022 and regulation 71(d) of the Legal Profession Uniform Law Application Regulations 2022.

- You acknowledge that the information you are providing will be relied on in assessing your application. If you are appointed to the panel/s or list/s for
which you have applied, any significant information that is found to be false or misleading may make you liable for exclusion or remaval from the panel/s
and/or list/s.

- If you subsequently become aware that information you have provided is false or misleading, you will immediately bring this to Legal Aid WA’s attention.
I acknowledge that I have read, understood, and accept these conditions.
INo @) Yes

Date *

| DD/MM/YYYY ‘

Please enter your name: *

Previous
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4 Viewing submitted applications

The following section will provide instructions on how to view previously submitted applications
within the Panel and List Application Portal.

Applications once submitted are read-only and cannot be edited. If you need to apply for another
Panel or List after you have submitted an application, follow the steps in section 3.

4.1Instructions to view submitted applications withing the Panel and List
Application Portal

1. Goto https://panelandlistapplicationslegalaid.powerappsportals.com/ in an internet
browser (e.g. Google Chrome, Microsoft Edge, Safari).

The below home page will appear.

{ PANEL AND LIST -
A APPLICATION PORTAL Home | Signin

Welcome to Legal Aid WA's panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal Aid WA
before they can apply for membership.

W E LC 0 M E Information about the eligibility criteria and training requirements for

LEGAL AID WESTERN AUSTRALIA membership are listed on the Legal Aid WA website.

Legal Aid WA’s partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact at wa.gov.au or call our Pr
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA's Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.

Please see next page.
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2. Click on “Sign in” on the top right of your screen.

PANEL AND LIST e
A APPLICATION PORTAL Home [ Signin

Welcome to Legal Aid WA’s panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal Aid WA
before they can apply for membership.

W E LC 0 M E Information about the eligibility criteria and training requirements for

LEGAL AID WESTERN AUSTRALIA membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact panelapplications@legalaid.wa.gov.au or call our Professional
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA’s Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.

3. Please type in your username and password and click “Sign in”.

PANEL AND LIST e
A\ APPLICATION PORTAL Home | Signin

+J Sign in Register

Sign In

— P Username ‘ ‘

» + password ‘ ‘

[CJ Remember Me

Forgot your password?
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4. The below screen will appear, click on “Application Details”.

A PANEL AND LIST Home | Application Details || Apply Now | Your Name

APPLICATION PORTAL

Welcome to Legal Aid WA's panel and list application platform. At Legal Aid WA,
we use a series of private practitioner panels and lists to allocate and manage
the performance of legal services that we fund under a grant of aid.
Practitioners can apply for membership of a panel or list if they are able to
show they have the required level of experience and competency, according to
the nature and complexity of the matters to be undertaken. In some situations,
practitioners must have completed relevant training through Legal Aid WA
before they can apply for membership.

W E LC 0 M E Information about the eligibility criteria and training requirements for

LEGAL AID WESTERN AUSTRALIA membership are listed on the Legal Aid WA website.

Legal Aid WA's partnership with the private profession is essential for the
delivery of quality services to disadvantaged Western Australians through
grants of legal aid. On behalf of the CEO and staff at Legal Aid WA, thank you
for your commitment to assisting legally aided clients.

If you have questions about applying for members of our panels and lists,
please contact panelapplications@legalaid.wa.gov.au or call our Professional
Standards and Integrity Unit on (08) 9261 6543.

Protecting your privacy and your personal information is important to us.
Please ensure you read Legal Aid WA's Privacy Statement which sets out how
we collect and use your information when you visit our websites or use forms
or applications enabled through our websites.

5. The screen below will appear.
a. All submitted applications will be visible on this screen.
b. If you have multiple applications, there will be multiple entries on this page.
c. A high-level overview is provided, indicating what Panel/s and/or List/s you have
applied for in your submitted application/s.

LA RI&FEILI:%H%RTAL Home | Application Details | Apply Now | Finn McMahon ~

ICL/Child
Application Created On  Application Criminal Civil Law Family Law  Restraining Corruption and Crime Representative
1D + Status Law Panels Panel Panels Order Panel Commission Panel List
APP-1002 22/11/2023  In Review Yes No No No No No

11:25 PM
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6. The status of your application will be detailed under “Application Status” tab.

A Eégfllﬂﬂﬂlhl%ﬂﬂl | Application Details | Apply Now | Your Name

ICL/Child

Application Application Criminal Civil Law Family Law  Restraining Corruption and Crime Representative

jin] ¥ Status Law Panels Panel Panels Order Panel Commission Panel List

APP-1002 22/11/202 In Review Yes No No No No No I
11:25 PM

7. To view a submitted application, click on the “Application ID”.
a. Inthis example it is “APP-1002"
. PANEL AND LIST Applicati -
: ication Details Apply Now Your Name
A APPLICATION PORTAL | Aep | Apply Now |

ICL/Child
Application ~ Created On Application Criminal Civil Law Family Law Restraining Corruption and Crime Representative
D + Status Law Panels Panel Panels Order Panel Commission Panel List
APP-1002 22/11/2023  In Review Yes No No No No No P
11:25 PM

Alternatively, a submitted application can be viewed by clicking the down arrow on the right
side of the page and selecting “View Details”.

a. The “Edit” button will redirect you to a page with the below message.

“Once an application has been submitted for review, it is not possible to make subsequent

edits. Should you require any form of assistance, kindly direct your enquiries to
panelapplications@legalaid.wa.gov.au”

. PANEL AND LIST N .
LA . APPLICATION PORTAL Home | Application Details | Apply Now | vyour Name

ICL/child
Application Created On  Application Criminal Civil Law Family Law  Restraining Corruption and Crime Representative
ID + Status Law Panels Panel Panels Order Panel Commission Panel List
APP-1002 2271172023  In Review Yes MNo MNo

No No No >
11:25 PM
B View details

G Edit
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9. Your submitted application will now be open in read-only mode. To navigate through the
application, click “Next” at the bottom of the screen.
a. The selections are greyed out due to your application in read-only mode.

Region/Panel Selection Qualification/Experiences Criminal Law Panels Civil Law Panel Family Law Panels Corruption and Crime Commission Panel

ICL/Child Representative List Restraining Order Declaration

Region Selection:

1 you would like to be contacted for grants in regions other than where your office is located and where local practitioners are unavailable, please
indicate which areas below:

South West

Please select the panel/s or list/s you wish to apply for:

Criminal Law Panels
No " Yes

Civil Law Panel
No Yes

Family Law Panels
No ' Yes

Corruption and Crime Commission Panel
No Yes

ICL/Child Representative List
No ' Yes

Restraining Order Panel
No ' Yes
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